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Reryblic of the Philippines
CATANDUANES STATE UNIVERIW

BIDS AND AWARDS COMMITTEE
Virac, Catanduanes

REQUEST FOR QUOTATION/BID FORM

202S01843, 202$05-8/t6,
PR No.: 2025-0!859, 202$05-860,

P2025-O', I 12, P2025-05-1 1 3

Fund;

Projec:t NanE:

ABC:

lbde ol Pr@urement:

Mode of Evaluation:
Delivery Peiod:

Sir/Madam:

please quoie your lowest price on the item/s listed beloyrr, subjecl to the Terms and Conditions below and submil your quotation

duly signed by your repr€sentative nol later than !lgN!-!!Li!9j4! sealed in an envelope'

Ph.D.
n8-

lYols:
1.

2.
Bidder shall provide correct and accuBte information required in this form. All eniries must be or legibly written.

Any interlineations, erasures, or ovorwriting shall be valid only if they are sagned or initialed by you or any ofyour duly

d. omnibus Swom S tatement (for ABC'S above PilK) - for submission upon receid of Notice of Award

aulhorized reProssntative/s.
3. F;;;r;tari,;;/s io bJ denominated in Philippine p€so, shall include all taxes, dulies, and,/or levies pavabl6'

4. Biddermay srumit, if available, original brochurs showing carlificalions of lhe producl being offerod.

S. Ouotations throuoh emait is acceitlole. Wnning oioder shall submit original sign€d RFQ before issuance of Purchase Order'

6. Documentary requirements shall be attachod upon submission of the quotalion:

a. Mayor'snu sine ss Pe mil
b. PhiIGEPS Regislration Cedilicate

Procurement of Office & ICT

Item
No.

Description QTY UOM

BID OFFER
Oftered Specs/
Brand/Model

Remarks
Unit Pric€ Total Price

OFFICE SUPPLIES
I;;;ffi;. , h"1",. I D3oo2 lono. blue 15 Drec,e

2 Balloen. ballpoint, dlsq|ldj-lary'BtUE_- 145 Diece

BaiiDen. BLUE
4 BallDen. RED oiece

Certifi cate Holder, &LbUe-- 1 0 Diece

6 Envilooe. EXPANDING. with qarter, leqal. kraft piece

7 ExDandablsfolder. Leaal piece

8 fotaer. wtrite. pre-punched, 14 Be!!!!-A4- piece

I Folder white. pre-ounched. 14 poinb' leoal prece

Drece
7 piece

12 lD Holder 140 piece

13 lD Lace
'140 piece

14 Markin-o pen. water resistant. permanent malker. EIAQK 8 prece

l3 o ream

Papq.{illtl-Cqoy pnoer, subs 2/t, 80 gsm whito A4

(8.27x 11.69)
ream

CetSU-F-PROC-O3
Rev- o Efroctivity Det : March 1,2024

Date:



. i-ii'in;;;,.
i.-gLi,"?_t'r-l.'i

:.::,-,rta.?

Republic of the Philippines
CATANDUANES STATE UNIVERITY
BIDS AND AWARDS COMMITTEE

Virac, Catanduanes

17
Paper, Multi-Copy peper, subs. 24, 80 gsm, white
LEGAL (8.5x 13) 16 ream

18
Paper, multi-purpose paper, subs. 24, EO gsm, vrhite A4
(8.27x 1 1 .69) 76 ream

19
Paper, multi-purpose paper, subs. 24, 80 gsm, white
LEGAL (8.5x 13)

30 ream

20 Penqil#1 (fine, exact point. soft. non-smudoe eraser) 50 p€ce
!3n91i *Z (tne, exact poin!, son, con-smu(be eraseri

22 lhelqpaper Glossy A4 (2'l0x297mm). \ivhite 3 oece
23 Puncherwith adiustable lhole punch, 7 mm (9/32" ptece
24 Refillable White board Marker plece
25 Special Papor (10's).220 qsm. LONG. Whit6 D€CE

ICT SUPPLIES
26 EDson 132'10 refill ink black. 65 ml cart
tl Eoson 13210 refiil ink cvan.55 ml cart
28 Eoson 13210 relill ink maoenta.65 ml carl
,o EDson 13210 retill ink yellow. 65 ml carl
JU Extemal hard drive. 2TB HDD Dorlable 2 Dlece
31 Refill ink 003 c1,an black. 65 ml cart

Refill ink 003 cvan cvan. 65 ml caft
J Refill ink 003 cvan maoenta. 65 ml €rt
34 Refill ink 003 c1ran vellow. 65 ml cart

USB flash drive 2TB prece

36 USB flash drive 32GB piece

USB flash drive 64GB 10 prece

TOTAL BID PRICE

After having carefully read and accepted your General Conditions, ln/ve submit our quotalion/s for lhe item/s above.

s/g,,atwe over fuind Name

@
@

TERMS AND CONOITIONS

1. Quotalions oxcaeding the Approved Budget for lhe Contracl shall be re.iected.
2. Award of contract shall be mads lo lhe lowsst quotation which complies \,vith the technical specitications, requiremenls and

otherterms and conditions stated herein.
'l Th6 ita6r. eh.ll ha i.ln,6.a,{ .F^r,lin^ a6 lha -@^t..1 ^aaa. ^t aha hie.aa?

4. Payment shsll b€ proc€ssed aftor deliv€ry and upon submission of the required supporting documents, in accordance \,vith

existing govemmenl a@ounting rules and regulalions.
5. Liquidated damagos gquival€ni to one-tenlh of one porcent (0.1%) of the valuo of th€ goods not doliver€d wilhin the prescribed

delivery period shall be imposed per day of delay. The Catsu mey rescind the contracl once the cumulative amount of
liquidated damagas rsaches lon percent (10yo) of the amount of lhe conlract, wilhout prejudice to other courses of aciion and
remedies open to il.

6. The Procuring Enity may cancel or lerminate lhe contmc{ at eny iime in accordance wiih ihe grounds providod under RA No.
9164 and its 2016 revised tRR.

catsU-F-PROGo3 R€v. 0 Elhclivv Dete: March 1 , 2024


